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When applying for bursary/EMA, you will be asked to upload evidence to support
your application.

This guide will help you with examples of the evidence the funding team will
accept to assess your application successfully.

ID Documents

Passport

P<GBRUK<SPECIME
5333800068GBRS

Driving Licence

UK DRIVING LICENCE
1. SAMPLE

2. NAME

3. Date and Place of Birth N L
4a. Iss 4c Issuing Authority +
PHIIES =] NN

5. Driving Number

Permanent Address
Vehicle Categories
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Birth Certificate

CERTIFIED COPY OF AN ENTRY
Pursuant to the Births and Deaths Registration Act 1953
BIRTH | atry No.

Reglstratian distriel Adminkirative sres
1. Draie ned place of birth CHILD
2 Name and surname L S
4, Mame and surnatse m
B Pace of biriy & Docupation
T Name and surnanes MOTHER
i) Place of bt K (b Ovcupation
Siah Malden surname #, (k) Swrname ol martbage iF differend from maldes surnsme
I Usial sddress (f different froan plaoe of child’s blrib)
11, Name and sursame (if pot the mother or father) INFORMANT 12 Qualification
1% Usual sddress

(I difTerent from

that bn 10 whave)
14, 1 certify that the particulars enbered above are tree to the best of my knowledge and beliel

St
of imformant

15, Die of reglstration Tb,  Signature of registrar
17, Name ghven

alter reglatration,

and surname

Certilied 1o be o true copy 11[allﬁ1#’in i rogister in my custody.
*SupesnirEndent Registrar Dase
*Registrar

*R1riie vl wohbohever aoda el apgsly

CAUTION: THERE ARE OFFENCES RELATING TO FALSIFYING OR ALTERING A CERTIFICATE AND USING
Sysiem Mo, 509670548 OR POSSESSING A FALSE CERTIFICATE. "CROWN COPYRIGHT

WARNING: A CERTIFICATE IS NOT EVIDENCE OF IDENTITY.
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Young Scot Card

Firstname Surname
95876 5432 1234 5675

saltirecard

Residence Permit Card

IRGBRRFSOB224B9<<C€€<<<{€C<<L
GO0B0T0F18B020IBKENCLLLLLLLLLLH
OMNE<<TECH<REFRESH<ICTHREEFEMAL
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Single Parent

Council Tax Bill
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Council Tax Letter

Dundee City Council

Mr John Smith

1 Dundee Street
Dundee

DD1 1AA

Dear Mr Smith

COUNCIL TAX LIABILITY

PROPERTY REF: 00000

ACCOUNT REF: 6000000xx00

PROPERTY ADDRESS: 1 Dundee Street, Dundee, DD1 1AA

| refer to your visit to my office on 6 February 2018.

UAlIPERTH

Customer Services Officeforpersonalvisits-
Dundes House, 50North Lindsay Streat, Dundee

Forintomealon abeut Dundss Clty Councd visi our websie -wrw. dundeecily gov
and Io access onling services reguslermra Mp‘ Dundas acceunt

Customer Services & IT
POBox216

Dundes

DD1 3vJ

Fax 01382 431383
revenuas.division@dundeecity. gov.uk

Our Ref
Your Ral
Date 6ith February 2018

Having checked my records, | can confirm that | hold you as being solely liable for Council Tax at 1 Dundee Street,

Dundee, DD1 1AA from 24/01/2018 to date.

| trust this information is of assistance to you but should you require any further details, please do not hesitate to
contact my Customer Service Team by dialing direct on (01382) 431205.

Yours sincerely

Executive Director of Corporate Services
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Care Experience

Letter from Social Work Department

E2

Delayed Office Opening for
Employee Training Economy, Development and
Thiz office will be closed from Planning
8.45 am - 11.00 am on the PERTH & Strategic Lead -
first Thursday of each month. RINROSS
2 High Street, Perth, PH1 5PH

Tel 01738 475000 woww . phe.gov.uk
l Contact Skills & Employment Support

Tel (B8 =
Email =
Our ref

Your ref

Daile 18 February 2025

To whom this may concern,

| am wrifing to Perth College fo confirm that & == &=~ < (DOB-20"%=00 ) resides
n foster care at === = 2. S TU W This is in support of her
applicafion for a care experienced bursary. She is currently looked after by Perth and Kinross
Council under Children (Scofland) &Act 2011- Section 33, This has been in place since
260272024,

My relationship with ==—=< S=— T_ss== s in the capacily as her Youlh Employability
Service Support Worker with Perth and Kinross Couneil

If you have any further queries, please do not hesitate fo contact me ore == . o5 by
emailing === G@pkc.gov.uk.

‘Vours sincaraly
l_- .._-:- -
wommunmy Leaming Worker

Skills and Employment Support-Youth Team
Perth and Kinross Council
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Self Supporting Status

In Scotland, under Scottish law, you are not automatically classed as independent of
your parents for education purposes until you are 25 years of age. So if you start a
course while you are 24, unless you meet the exceptions below, we will need to
assess your entitlement on your parent's household income.

You are classed as self-supporting if you:

You are married. This does not include situations where the student was
married but that marriage broke down prior to the start date of the course; or

You have no parents living; or
You are formally recognised as a care leaver who is living independently; or
You are caring for a child dependent on you; or

You are estranged from your parents. In this context we refer to a permanent
and irrevocable breakdown in the parental/child relationship; or

You have supported yourself for a total of at least 3 years. This includes
periods where you were either:

i. in employment and earning equal to or more than current income
support levels; or

ii. supported by a partner with earnings equal to or more than current
income support levels; or

iii.  on atraining programme operated by or on behalf of the Scottish
Government or Skills Development Scotland; or

iv.  in receipt of unemployment benefit/jobseeker's allowance and/or can
provide confirmation that you were available or registered for
employment or actively seeking employment; or

v. inreceipt of employment and support allowance, sickness benefit,
invalidity pension, incapacity benefit, maternity allowance, severe
disablement allowance, statutory sick pay or statutory maternity pay;

or
vi. inreceipt of income support or Universal Credit; or
vii.  caring for a person (adult or child) dependent on you. The college will
look for evidence that the student has been the primary carer for an
adult: or
viii. ~ You are/have been in care for the necessary qualifying period. Proof

from Social Services will be required; or
ix.  In receipt of Housing Benefit for the relevant period; or
X.  You have a copy of a formal rent agreement for the relevant period.
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Evidence of income

Evidence of Income — Employed

Example of P60

=
: | Employee'sdetais &
P60 End of Year Certificate i 3

Surmname Sunshine

Tax year to 5 Apnl 2022

Tnmaemlayea

Please keep this certiicate in a safe place as
you will need it if you have to fll in 2 tax
return. You also need it to make a clam
for tax credits and Universal Credit or to
renew your clasm.

It also helps you check that your employer is
using the comrect Mational Insurance numbsr
and deducting the right rate of

Matonal Insurance aontribubons

imcome that s not fully taxed, even if you
are not sent a tax refum.

HM Revenue and Customs

The figures marked # should be used

for your tax retumn, if you get one

| cr123456C

Pay and Income Tax details

Forenames or initiats~ Lovely

[ -

|| #E9s10 |

Tax deducted

: £ [ £ L]
et O | 0 00 || o 00|
o refund mark W
In this I 891 uuH 0 -:ml
PR 891 00 || o 00|
et | 12571 |

Nabonal Insurance contnbutions in thes Er'rq:hjrweri

Eamings at the Eamings abowe
talje Lorewer 'IhELEL,mm ‘lleF"Tq:lmand mdlemal
letter Limit (LEL) and including the including the Upper  eamings above the PT
(where eamings Primary Eamings Limit (LIEL)
are equal o or Threshold (PT)
exceed the LEL})
£ £ £ E -]
A 480 256 155 18 60

Slmmnrypaym Iﬂlhdnumhhsw figure: abowe:

E .
u-u-my i Pn-mq:.r
= 2 oo | m_
= T
0 00 Belm‘lt
Pay -
!iIiIHHiEHIIIIIIIIIIIIIIIIIIIIII Your empioyer's ful name and address (Inckuding posteode)
an-ldB:hnhnns £ Company G
mﬂw} | o | gf:w“"‘
AC20 5TH
Postgraduate Loan deductions £
in this empioyment
s o i AR 123/AA12345 |
Mrs Lovely Sunshine Certiﬁcate Empl er-'F'ai ﬂrﬁi-::e*
a i w_r. inrhe :
géﬁéfm in employmeant year

PBO(Substitute) (SPR) (2021-2022)

10
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Example of Private Pension P60 Equivalent

e
| o,

BFPensioner's details

Wrm . Lowely
. Kational Insursnos rmbor oy Suie_PRTUBION Puyroll

- _=_
S [cnaasec T osT [gese

Pension and Income Tax details
0.00

Fay
I3 P
In sl
employrment] 1) | 0.0
—_— To sl T

i E 5,949.76 16.00
. here should be used for your taw return, il you )

iy for Year 5.'34'3.?5_] 316.00

Tax deducted
i "

il

vt

Final tan code

—

~ Your percentage of standart
etme slowance (LTA) uees | M
. R L ',‘:.-... —

e —

11



HMRC Letter of Employment

@
HM Revenue
& Customs

Wr John Smith
45 Smith Street
nidee

Du
DO 1AB

UAlIPERTH

HM Revenue & Customs f
Pay As You Earmn and Self Ar.sessment
BXS 1AS

Phone 0300 2003300
For our opening howrs go to |
www.gov.uk/hmrc/contact or phone us.

Web  www.gov.uk

f

Date 31 January 2018 \[

NI number

Dear Mr Smith

Employment history

| refer to your phone call of 30 January 2018, asking for employma history.

For the tax years 2015 to 2016, 2016 to 2017 and 2( show

the following. ’

Sources of income for the tax year ended 5 ]
Employen/Penslon | Reference Tax Tax
provider coda
User to enter User to User to User to | User to

enlar enlar enler | enter

Sources. of income for the tax ye. April 2017
EmployarPanslon End date Pay Tax Tax
provider code
COMPANY NAME 05/04/2017 £505 £0.00 | 1000LX
COMPANY MAME | / 12/05/2016 | 06MO7/2017 | £1,622 £27.40 | 1000LX N
COMPANY NAME 20/03/2015 | 08/04/2017 £461 £0.00 | 1000L
DWP (JSA) 09/11/2016 | 12122017 | 1000L

Sources of income for the tax year ended 5 April 2018 .
Employer/Penslon | Referance | Start date [ End date Pay Tax Tn"‘
provider | couy
COMPANY NAME 06/07/2016 | 22/04/2018 | £11,685 £852.40 | 1080LX

Information is available in large print, audio and Braille formats.

Text Relav service orefix number — 18001

Xe (8

i

12
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HMRC Online Personal Account

i GOV.UK Check your Income Tax

'"."-.L.-_-J' t home Messages Check progress Profile and settings Sign out
Back English | Cymras
1~ XBRa

Your taxable income for
6 April2023 to 5 April 2024

Yourincome from employment Other tax years

1- ==m a3 April 2022t 12(
April April 2022

£12,345.67 il 20; |

lax code at end of year 6 April 2019 to 5 April 2020

Employer PAYE reference. g§1/7

heck the income details sent to us

13
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Evidence of Income — Self Employed

Example of SA302 Tax Calculation Form

Red:
HM Revenue Year: 2012
& Customs am

Tax Calculation for 201142 {year ended 5 Apnd 2042)

Sormé of the figures used in this calculation have been adjusted to agree with the taxpayer's
geli-calculation. Some of the arithmaetic may appear incormect.

(Incoms received (before tax taken off| |

Fay froan all amploymancs i T440.00
Trriseral i cstvind Froams LI b and e ddeag monel e k 75,00
Diwidands o UK sompanies iabis 10% et rodig) £ 55,000,050
Tatal income recaived E 82,515.00 |
HiAuE Personal alkvwance E 747800
(Total income on which tax is due 3 55, 040,00 |

|How | have worked out your Income Tax |
mraﬂmhadmabanwmwgwﬁmm:. @ 10%=

Diividerds fram companies ato. |E Maioa| 4 10%= £ 3, 48600
E 004000 @ RN £ E513.00
Total incame an which oz has bean charged £ 35040
{Incame Tax charged [£ 10,043.00 |
menus _ 10% tax credils on dividerxds from UK companies (nol repayable] £ 5,500.00 |
| h:u!n_ Tax die after dividend tax credits £ A B2TT
minug  Tax deducted
Inferest received froen UK banks and building socielies  |£ 15.0¢
Total tax deducted 15.00
| Total Incoma Tax dus 3 4,487.77 |

14



Example of Balance Sheet

Sample Company Stat Accounts Limited

Profit and Loss Account
for the year ended 31 December 2013

Turnover
Cost of sales
Gross profit

Administrative expenses
Qther operating income

Operating profit

Profit on ordinary activities before taxation

Tax on ordinary activities

Profit for the financial year

15

Notes

(]

2013
£

365,902
(178,931)
186,971

(138,946)
178

48,203

48,203

(3,889)

44,314

UAlIPERTH

2012
£

230,951
(90,812)
140,139

(51,635)
88,504

88,504

(17,655)

70,849




UAlIPERTH

Evidence of Income — Benefits

Example of Universal Credit

select this option to download
the full statement to a pdf file.

Payments
Univirsal Cradit Jare Ove - S ol TOUR HAE

PLhik Adiiies ascmer poriod: P Julp o8 fuwa k2020

Waur paEmart ki mote iy

1 7 Sowibach o] help e o
Ilr:::rlmmu o Wi in EIDHU

Thiz will b iz by Boem an 28 Bugunt 20020

m Toric [ il Vihat you're entitled to
St mdard slowancs p4l8ER
Payments—5

'faa gt b ehmnadand st asch moeih Veu el o e dagls

HiH g E41820
‘fas enid ooy renk i LIB0 88 pa meadh, Sad o pog £28 51 i peice chaigee

Wi o iy e L EHES. 2 o ekt ot hiad g

lini N
24 Thiesbe Siroat, GLASGOW, 55 T8 Chidnn £xm
s g mappart e 3 childeen
Asspsamien pericd. 19 Morenber 1018 Diecomber
anan Totalemtitiemest peiore geductions (LS
What we take off (deductions)

Tour paymend ths monkh 15

Framest o andion B4
E1 252 Wiz currontir sar B fo vour lndlond towosda et

Tilal I L 1R

Thi will b gkl by Bamm a2 25
Dacembee X120

What you're entitled to vour o Byt i e a0

16



Example — Income Support Letter

About your Income m

of income St

Needs
to be
for the
last tax
year

© 1amwriting to tll you that your recent char ..'“%'.I
oot ey you. oweer here may 5

17

UAlIPERTH




Example — Employment Support Allowance Letter

Needs to
be for the
last tax
year

18

UAlIPERTH
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Employment Support Allowance — P60 equivalent

Certificate of Pay and Taxable Benefit and Tax Deducted/Refunded

. ] 2018
Prevk:uus employment: ... ... Pay £ 0.00 X ed |2 0.00 ‘gam
benefit . ]
current Toul[ € 6520447 | Tambe |g 0.00 Rafunded | € 0.00
claim Pay and Tax
0.00 Nat fax 0.00 Disir
Total for year .. ... ... taaie | & | Dedued |E umber 267
PAYEreforence | ESAS00 I
Finaltax code s1100L j
National Insurance no.
Date of issus 29/064/1% I
Bansfi " File ) " Pt |
%,LLEB 15_?‘_}2 I B;:_II'I“DI 028401 .
P&0OU Issued by the BA/DSS Please read the notes overleaf’

19



Needs
to be
for the
last tax
year

Example of Carer’s Allowance Letter

Wr & Oifher

This Street

ANY TOWN

Arrywhere

Mr Other

Carer's Allowa Information
The rate of Carer's AlowaGee from 08/0472024 s shodwn below.
Carer's Allswance personal rate £81.90

Payment of Carer's Allowance may be lower than the rate shown
above if we are making deductions to recover an overpayment of
recover a loan, If we are making deductons to recover an
overpayment of 1o recover a koan we wolld have already written lo
you about this, Payment of Carer's Allowance may also be
reduced of stopped because certain other social security benelis
are in payment,

Working while getting Carer's Allowance

If you are able to do some work, you can combing your canng
responsibiities with working. You may stll be able to get Carer's
Alowance and your eamings can ing ease your weekly noome

From 08/0472024 you can earn up to £151 00 each week from
work you oo for an employer or as self-employment, after aking
off cartain expenses, before your Carer's Alowance s affected. If
you eam over £151.00 a week. even by 1p, you may not be
entitted to Carer's Alowance. If you do not tell us, you could face
paying back any cverpaid benefit which may be much maorne than
the additional money you have samed.

Your eamings may affect any other benefis that you receive, and
you should eheck that with the office dealing with your claim.

Wisit www.gov.ulicarers -allowance if-youre-working- to get
maore information about finding work and the support which may be
avaiable to you.

i _UEFIAA TR0 v P

Erde i

UAlIPERTH

L i)

DEpEI"trl‘lErrt
for Work &
Pensions

Carars Allowance Linit
Mail Handiing Ske A
Wolverhampton

W/oB 248

W gov.uk

Telephone: 0800 731 0287
Textphone: 0800 731 0317

Wou reference:
MI Mumber

15 March 2024

We have many different
WaYs We Can
communicate with you.

1 you would like braille,
Britizh Sign Language. a
hearing loop,
translations., large print,
audio or something else
please tell us using the
phone number at the top
of this letter,

Plaase um owver

M

20
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Example of State Pension Letter

Needs
to be
for the
last tax
year

21
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Example of Disability Living Allowance

DWP i teions

Disability and Carers Sarvice Dizability Living Allowamncs
Wabaite: waw il kb ¥Your reference is
' Aot g - Pleass tell us this Rumbar
if wou get in towch with us

Yorkshire Banafiis Centre
AUTHE

FO Bax 33

Lzads

LEAS BAF

FPhisme DERR 121&&00

TEXTPHOME for the deaf harc

kearing OMLY DERR 1214523
Dete 13 Mar 2020

D ar

Benafit amounts are reviswsd svery year, This lettar talls
wou what wour benefit amount will be from April. Plasss
raad all the information coarefully and keep this letter
safe ag 1% im proaf af your satitlessnt to banefFilE.

Disability Livwing Allowance (DLAY 1s being replaced with
PFersonal Independence Payment (PIP)}. Please read all of
the letter for more inforsation.

You sre sntitled to:

highear rate care component for help with perscnal care watil
18 8372020

lowsr rate mobllity componemt for help with getting arcswnd
wnitll IEARES2020

higher rate care component for help with persanal care Froam
I+ 8372020 to 1B/05/2021

lewear rate mobility compomemt for Belp wWwith petting arcwnd
fram 1970352020 Ba 1ES70372021

The waskly rate from D4 04778 will Be

Care component 1 higher £ B9.15
Hobllity ocomponent 1 lowar d F8.40
Total e«ach weok £ 112.76

PFleass note that the bemsfit s mol guarantesd toe change
RAECh wear.

How @smd when woe pay ¥ou will stey the seame. You do pal nesd
te de anvithing.

FPags 01 af 95

22
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Example of Social Security Scotland — Adult Disability Payment

Seoetlal Baearay Sootland
Vo vt mi ol ibirmaiin & i

Bt WY
Fremphane. 988G 14D Tl

y Paymant

quﬂrﬂnﬂ-ﬂiHﬂm“W

nmhﬂ Regor s your Moboe of Determination. % iol
prend iwrad wiy Thee etnemanalon Bas esh e baaed oyl

o ring inoemalion provided durmg Yo review

al E101.75 a weak

.lmﬂ i weth
m.qq waaks (£172. 75 & wesh|.

vou heve chosan avery 4 weeks on
'|J| Hﬂhhﬁ“‘-'ﬂ“m

23
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Dependent Children

This means any brothers or sisters living at home, please do not include any brothers
or sisters who are working or registered unemployed.

Birth Certificate

CERTIFIED COPY
Pursaant to the Births and

OF AN EN’

BEBB
I'RY

Deaths Registration Act 1953

BIRTH | Entry e
Reglstration distrie Ad minlatrative aivs
I Thate il slace of bt CHILD
4 MName and surnaiee 3 Sex
A, Name and surmatee FATHER
5. Pace of birih o 6 Ocupation
7. Naioe and surmasee MOTHER
Boinh Mace of berih K (b Dooupation
W.iap Malden surname T ¥, (ki Surname o1 marthags i Afcrend from maldon s
I Usial sddress (F difTerent fromm place of child's birth)
11 Name and surmame (iF mod ihe mother or Tailer) INFORMM 12, Qualification
1% Usual sdiress
I difTerent from —
that in 10 shave)
14, 1 centify that the particulars enfered above are trise (o ihe best of nvy knowledge and beliel
Kigmature
of informans
18, Date of reglstration I, Sigmabure ol nrgkstrar
17, Mame given
alter reglstration.
and worname
Certified o be o true copy of an #lfrn W register in my oustody.
*SupernmEndent Registrar Daze
*Registrar
*Sirfke rat whbohever doe mer apndy
CAUTION: THERE ARE OFFENCES RELATING TO FALSIFYING OR ALTERING A CERTIFICATE AND USING
System Mo, SO96T6548 OR POSSESSING A FALSE CERTIFICATE, “CROWN COPYRIGHT

WARNING: A CERTIFICATE IS NOT EVIDENCE OF IDENTITY.
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