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When applying for bursary/EMA, you will be asked to upload evidence to support 
your application. 

This guide will help you with examples of the evidence the funding team will 
accept to assess your application successfully. 

 

ID Documents 
Passport 

 

 

Driving Licence 
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Birth Certificate 
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Young Scot Card 
 

 

 

 

 

 

Residence Permit Card 
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Single Parent 
 

Council Tax Bill 
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Council Tax Letter 
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Care Experience 
 

Letter from Social Work Department 
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Self Supporting Status 
 

In Scotland, under Scottish law, you are not automatically classed as independent of 
your parents for education purposes until you are 25 years of age. So if you start a 
course while you are 24, unless you meet the exceptions below, we will need to 
assess your entitlement on your parent's household income. 

 

You are classed as self-supporting if you: 

• You are married. This does not include situations where the student was 
married but that marriage broke down prior to the start date of the course; or 
 

• You have no parents living; or 
 

• You are formally recognised as a care leaver who is living independently; or 
 

• You are caring for a child dependent on you; or 
 

• You are estranged from your parents. In this context we refer to a permanent 
and irrevocable breakdown in the parental/child relationship; or 

 
• You have supported yourself for a total of at least 3 years. This includes 

periods where you were either: 
 

i. in employment and earning equal to or more than current income 
support levels; or 

ii. supported by a partner with earnings equal to or more than current 
income support levels; or 

iii. on a training programme operated by or on behalf of the Scottish 
Government or Skills Development Scotland; or 

iv. in receipt of unemployment benefit/jobseeker's allowance and/or can 
provide confirmation that you were available or registered for 
employment or actively seeking employment; or 

v. in receipt of employment and support allowance, sickness benefit, 
invalidity pension, incapacity benefit, maternity allowance, severe 
disablement allowance, statutory sick pay or statutory maternity pay; 
or 

vi. in receipt of income support or Universal Credit; or 
vii. caring for a person (adult or child) dependent on you. The college will 

look for evidence that the student has been the primary carer for an 
adult: or 

viii. You are/have been in care for the necessary qualifying period. Proof 
from Social Services will be required; or 

ix. In receipt of Housing Benefit for the relevant period; or 
x. You have a copy of a formal rent agreement for the relevant period. 
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Evidence of income  
 

Evidence of Income – Employed 
 

Example of P60 
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Example of Private Pension P60 Equivalent 
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HMRC Letter of Employment 
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HMRC Online Personal Account 
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Evidence of Income – Self Employed  
 

Example of SA302 Tax Calculation Form  
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Example of Balance Sheet  
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Evidence of Income – Benefits 
 

Example of Universal Credit 
 

 

 

                                               

   

 

 

 

 

 

 

 

select this option to download 
the full statement to a pdf file.  
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Example – Income Support Letter 
 

 
 

 

 

Needs 
to be 
for the 
last tax 
year 
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Example – Employment Support Allowance Letter  
 

 

 
 

 

 

Needs to 
be for the 
last tax 
year 



 

19 
 

Employment Support Allowance – P60 equivalent 
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Example of Carer’s Allowance Letter 
 

 

 
 

 

Needs 
to be 
for the 
last tax 
year 
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Example of State Pension Letter 
 

 
 

Needs 
to be 
for the 
last tax 
year 
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Example of Disability Living Allowance 
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Example of Social Security Scotland – Adult Disability Payment 
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Dependent Children 
 

This means any brothers or sisters living at home, please do not include any brothers 
or sisters who are working or registered unemployed. 

 

Birth Certificate 
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