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Environmental Information Regulations Policy

1 Purpose

The Environmental Information (Scotland) Regulations 2004 (“the regulations”)
provide individuals with rights to obtain environmental information from Scottish
public bodies. UHI Perth holds environmental information and must proactively
disseminate it and respond to requests from the public.

This policy is designed to provide the framework to enable the public to understand
the responsibilities of UHI Perth in relation to those legal rights.

2 Scope

This policy applies to all environmental information as defined by the regulations
which is held by UHI Perth. The following is a (non-comprehensive) list of
examples of environmental information:

Emissions from buildings.

Waste disposal policy and methods.
Construction materials used in new buildings.
Measurement of the UHI Perth carbon footprint.

3 Definitions
Environmental Information

a The state of the elements of the environment, such as air and atmosphere,
water, soil, land, landscape and natural sites including wetlands, coastal and
marine areas, biological diversity and its components, including genetically
modified organisms, and the interaction among these elements.

b Factors, such as substances, energy, discharges and other releases into the
environment, affecting or likely to affect the elements of the environment
referred to in paragraph a.

C Measures (including administrative measures), such as policies, legislation,
plans, programmes, environmental agreements, and activities affecting or
likely to affect the elements and factors referred to in paragraphs a and b as
well as measures or activities designed to protect those elements.

d Reports on the implementation of environmental legislation.

e Costs benefit and other economic analyses and assumptions used within
the framework of the measures and activities referred to in paragraph c; and

f The state of human health and safety, including the contamination of the

food chain, where relevant, conditions of human life, cultural sites and built
structures inasmuch as they are or may be affected by the state of the
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elements of the environment referred to in paragraph a or, through those
elements, by any of the matters referred to in paragraphs b and c.
(Definition by Scottish Information Commissioner).

4 Key Principles

o UHI Perth will actively disseminate environmental information.

o UHI Perth will make environmental information available to any member of
the public who asks for it unless an exemption applies.

o UHI Perth will offer advice to anyone who has made or wishes to make a
request for information.

o UHI Perth will refuse requests for environmental information only in

accordance with the limited exceptions available, giving reasons and details
of the mechanisms for review and appeal (regulations 10, 11, 13, 16 and
17). For more information, see the Scottish Information Commissioner
website:
http://lwww.itspublicknowledge.info/Law/EIRS/EIRSExceptions.asp

o The UHI Perth will transfer requests for environmental information if they do
not hold the information but believe another authority does.

o The UHI Perth will, where requested, carry out a review of a decision not to
make environmental information available.

o Information for staff about the regulations will be posted on the UHI Perth
website.

5 Responsibilities
The Depute Principal has overall responsibility for this policy.
The Head of Estates will be responsible for developing the Policy with relevant
managers, and will be responsible for promoting, implementation, maintaining and
monitoring records management for environmental information regulations in

conjunction with academic and support staff.

The Head of Estates with the assistance of other managers will:

o Ensure records are held on the most appropriate medium.

o Transfer records to the Archive if appropriate.

o Identify those records that are vital to the operation of UHI Perth, and ensure
they are preserved appropriately.

o Preserve appropriately those records identified as worthy of permanent
preservation.

o Review records that have reached their retention period (for guidance, see
the Records Management Policy).

o Confidentially destroy with appropriate documentation those records that

have reached the end of their retention period.
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http://www.itspublicknowledge.info/Law/EIRs/EIRsExceptions.asp

All UHI Perth employees will be responsible for creating and maintaining records in
relation to their work that are authentic and reliable.

Quality approval check of the policy is the responsibility of the Head of HR and
Organisational Development who will arrange for the policy to be posted on the
UHI Perth website.

6 Linked Policies/Related Documents

Freedom of Information Model Publication Scheme
Data Protection Policy
Records Management Policy

7 Relevant Legislation (Weblinks)

Environmental Information Regulations 2004
Freedom of Information (Scotland) Act 2002
Section 60 Code of Practice
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